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¥ 3HaKaMM JIeJI0BOT0 TOCTENPHHMCTBA
B MAJIOYV - nerckuii cag Ne 429

1. O01ue nonoxeHus

1.1. IIpaBuna ob6MeHa neTOBEIMH MOJAPKaMK M 3HAKaMH JIEJI0BOIO
rocrenpuumcTBa B MAJIOY - anetckuii cag Ne 429

(nanee — Yupexnenue) (nasee — [IpaBuna) pazpaboransl B COOTBETCTBHH C
nonoxenusmMu Kowcrturyuuun Poccuiickoit ®enepauun, ®enepanbHOro 3akoHa
ot 25.12.2008 Ne 273-®3 O npoTUBOACHCTBHH KOPPYIUMH» M MPUHATEIMH B
COOTBETCTBHH C HUMH MHBIMH 3aKOHOAATENBHBIMH H JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna onpemenstoT eiuHblie sl BCeX paGOTHHKOB YupeikaeHHs
TpebOBaHus K TapEHUIO ¥ NPUHSATHIO A€I0BBIX MOAAPKOB.

1.3. YapexieHne noanepxuBaeT KOPIOPATHBHYIO KyJBTYpY, B KOTOpPOii
JAeNOBble MOAApKH, KOPIOPAaTHBHOE TIOCTENPHHMCTBO H IIPeJCTABUTEILCKHE
MEPOIpPHUATHSA PACCMaTPUBAIOTCS TOJBKO KaK HWHCTPYMEHT IS YCTAHOBJICHHS
U IOAJepXKaHusl JeJIOBBIX OTHOWIEHWH W KakK TNposBIeHHe OOIIeNnpUHSTOM
BEKIIHBOCTH B X0/1e AeATEIbHOCTH Y UpekICHHs.

1.4. VupexeHHe MCXOAMT H3 TOTO, YTO JOJIOBPEMEHHbIE [eJIOBBIE
OTHOLUEHHS OCHOBBIBAIOTCS Ha JIOBEPHH H B3aHMHOM yBakeHHWH. OTHOLLEHUS, [IPU
KOTOPBIX HapylIAaeTCs 3aKOH W TMPHHIHMIIBl [CJ0BOH 3THKH, BPeIAT peIyTaluH
YupexaeHHs U YeCTHOMY HMeHHM ero pabOTHHKOB, M He MOryT obecrneduThb
YCTOHYMBOE AOJITOBPEMEHHOE pa3BUTHE YupexaeHHs. Takoro pojaa OTHOIIEHWS
HE MOTYT ObITh NpHeMIeMBbl B IPaKTHKe padoThl YUpeKIeHHUs.

1.5. leficteue  TlpaBun  pacnpocTpaHseTcs Ha BceX paboTHHMKOB
YupexeHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHMMaeMOil TOKHOCTH.

1.6. Jlannsele IlpaBuna npecieayer CaeayOIIHe [eTH:

- obecrniedeHne eIWHOOOPAa3HOro MOHMMAHUS pPOJIM M MECTa JEJOBBIX
MOAApKOB, AEJIOBOI0 IOCTEIPUMMCTBA, IIPEACTABHTE/IbCKHX MEPONPHATHII B
JEJIOBOM IMpaKTHKe YupeKaeHHS;



- OCYILIECTBJICHUE YNPABICHUYECKOM M  XO3AMCTBEHHOM JEATEIbHOCTH
YupexaeHus: UCKIIOUYUTEIRHO HA OCHOBE HAICKAIIUX HOPM M MPABUI JEIOBOTO
NOBEACHUS, 0a3UPYIOIIMXCA HA TMPUHIMUIIAX KayecTBa MPEJOCTABICHUS YCIYT,
3aIMThl KOHKYPEHIINH, HEJOMYIIEHUs KOH(IIUKTa HHTEPECOB;

- OIIpe/ieNIeHuEe €IUHBIX JJIsi BCeX PAOOTHUKOB YUpekIeHUs TpeOoBaHUM
K JApEHUI0 W TIPUHATUIO JIEJIOBBIX IOAAPKOB, K OpPraHU3aldd M Y4acTHIO
B [IPEJICTABUTEIBCKUX MEPOIIPUATHSIX;

- MUHUMHU3HUPOBAaHUE PUCKOB, CBSI3AHHBIX C BO3MOXKHBIM 3JI0YMIOTPEOICHUEM
B 00JIaCTH MOJAPKOB, MPEACTABUTEILCKUX Mepornpusituil. Hanbomnee cephe3HbIMU
W3 TAKUX PUCKOB  SIBJSIFOTCSA ~ OMACHOCTh  MOJKYyNa W B3SITOYHUYECTBO,
HECHPABEJINBOCTh [0 OTHOLICHUIO K KOHTpAareHTaMm, MNPOTEKIHOHU3M BHYTPHU
YupexaeHus.

2. TpeboBaHus, IpeabsIBIsIEMbIE K ASIOBBIM MTOIapKaM
Y 3HaKaM JIEJIOBOT'O TOCTENPUHAMCTBA

2.1. PaGoTHukN YupexaeHuss MOTYT TOJydaThb JI€JIOBbIE MOJAPKH, 3HAKU
JIEJIOBOIO0 TOCTENPUHUMCTBA TOJBKO HA OQPUIMATIBHBIX MEPOIPUSATUAX, TPU
YCIOBUM, YTO OTO HE MPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYMIIMOHHOTO
3aKOHOAATENBCTBA U HacTOAIMM [IpaBunam.

2.2. Tlojapku ®  yclyrd, TpUHUMAeMble WM  MPEAOCTaBIIIEMbIC
YupexaeHueM, NepearoTcss U TPUHUMAIOTCA TOJBKO OT UMEHU YUpEKICHUS B
L[EJI0M, a HE KaK MOJapOK WIH Mepeaayda ero oT OTIEIbHOr0 pabOTHHUKA.

2.3. JlenoBbIe TIO1apKH, KOTOPHIE PAOOTHUKH OT UMEHHU Y UPESKICHUS MOTYT
nepeaBath APYyruM JIUIAM WM MPUHUMATh OT APYTUX JIMI[ B CBS3U CO CBOEH
TPYZIOBOW JEATEIBHOCTBIO, & TaK)K€ IPEACTABUTEIIBCKAE PACXOJbl HA JIEJIOBOE
TOCTEIPUUMCTBO JIOJDKHBI COOTBETCTBOBATH CIEAYIONIUM KPUTEPHUSIM:

- OBITh MPSIMO CBSI3aHBI C YCTABHBIMM LIETSIMH JEATCILHOCTH Y UPEIKICHHUS,
an00 C MaMATHBIMU JaTaMH, OOWIESIMH, OOIICHAIIMOHAIBHBIMU TIPa3HUKAMH,
WHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COpPa3MEPHBIMU W HE SIBISATHCA
npeaMeTaMy pOCKOIIIN;

- HEe TPEACTaBIATh COOOM CKPBITOE BO3HATrpPa)XJACHHE 3a YCIYTY, JACHCTBUE
uiy 0e3/1eCcTBUE, MOMYCTUTENBCTBO WM MTOKPOBUTEIBCTBO, MMPEOCTABICHHUE MTPAB
WM TPUHSATHE OMPECICHHBIX PEIICHUH, MO0 TOMBITKY OKa3aTh BJIMSHHE Ha
MOJy4aTessi ¢ ”HOM HE3aKOHHOM MJIM HEATUYHOM 1LIEJIbIO;

- He co3JaBaTh I ToJydarenss o0s3aTelbCcTBa, CBSI3aHHBIE C  €ro
CIIy’)K€OHBIM  TOJIO)KEHHWE WM UCIHOJHEHHEM CIIY>)KEOHBIX  (JIOJKHOCTHBIX)
00s3aHHOCTEM;

-HE CO3JaBaTh pEINyTAalHMOHHOTO pHUCKa JUIsl  JEJIOBOrO  HMMUIKA
VYupexaenus, paOOTHUKOB W HMHBIX JIMI[ B CIydae PACKpbITUS HHGOpPMALUU O
COBEPIIEHHBIX MMOJIaPKAX U MOHECEHHBIX MPEACTABUTEIBCKUX PACX0IAX;

- HE TPOTUBOPEUYUTH TPHUHIUIIAM U TPEOOBAHHSIM AHTUKOPPYIIIMOHHOTO
3aKOHOJIATEJILCTBA Poccniickon ®denepanuu, [Tonoxenuto 00



AHTUKOPPYNIIMOHHON MOJIUTUKU B YupexaeHuu, Koaekcy 3TUkHU U CirykeOHOTO
NOBEACHUSI PAOOTHUKOB YUPEKIACHUS M OOLICNPUHATBIM HOpPMaM MOpPAd U
HPaBCTBEHHOCTH.

2.4. JlenoBele MOJApKW, B TOM 4HCIE B BHUAEC OKa3aHMs YCIYI, 3HAKOB
0c000r0 BHUMaHUS U y4acTHUs B pa3BJICKATEIbHBIX U aHAJIOTUYHBIX MEPONPUATHUAX
HE JOJDKHBI CTaBUTh IPUHUMAIOIIYI0 CTOPOHY B 3aBHCHUMOE IIOJIOXKEHUE,
IPUBOJUTH K BOBHUKHOBEHUIO KAKUX-TUOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI
HOJTy4YaTelsl UM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €0 JEJIOBBIX CYXIACHUN U
peIIECHUM.

2.5. CTouMOCTb U TEPUOJUYHOCTh JapEHUsT W TMOJYYEeHUS JI€JOBBIX
MOJIAPKOB W/WJIM YYacTHsl B MPEACTABUTEIBCKUX MEPOMPUITHIX OJHOTO U TOTO KE
TPEThETO JIMIA JOJDKHBI OMNPEICNAThCA JENOBOW HEOOXOAMMOCTBIO M OBITH
pa3yMHBIMH.

2.6. B xagectBe mogapkoB paOOTHHUKH YUPEXKICHHUS TOJKHBI CTPEMHUTHCS
WCIIOJB30BaTh B MAaKCUMAJIBHO JOIIYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHHBI,
IIPEAMETHI U U3JIEIIUs, UMEIOLIE CUMBOJIMKY Y UPEIKICHMUS.

2.7. [lomapku U yciayru He JOOJDKHBI CTaBUTh MOJ] COMHEHHME HMHIK WM
JICJIOBYIO PEMYTALNIO Y UPEKICHUS TN €r0 paOOTHUKOB.

3. [IpaBa u o00s3aHHOCTH PAOOTHUKOB YUpEXKJICHUS PU OOMEHE JIEJIOBBIMU
MOJIapKaMH ¥ 3HAKaMHU JIEJIOBOTO TOCTEPUUMCTBA

3.1. PaGoTHHKM, IPEACTABIISISI MHTEPECHl Y UPEXKICHUS WU JEHCTBYS OT €T0
UMEHHU, JOJDKHBI COONIOAATh TPAHUIBl JOMYCTUMOTO MOBEAEHUS INpU OOMEHE
JIEJI0BBIMU MTOJAAPKAMH U MPOSIBJIIEHUU JEJIOBOTO TOCTETPUUMCTBA.

3.2. PaGoTHUKHN YUpexaCHUS BIIpaBe JAPUTh TPETHUM JIUIAM U TIOJIy4aTh OT
HUX JIEJIOBbI€ TMOJAPKH, OPraHM30BbIBATH W y4YaCTBOBATh B IMPEIACTABUTEIBCKHUX
MEPOTNPUATHSX, €CIH 3TO 3aKOHHO, ’TUYHO U JIETAETCs UCKIFOUUTENBHO B I€TOBBIX
LEJISIX, OMpeIeNIEHHbIX HacTossmuMu [IpaBunamu.

3.3. Ilpu nrOOBIX COMHEHUAX B MPABOMEPHOCTH WU STUYHOCTH CBOUX
JNeUCTBUN  PAaOOTHUKM  YUpexJAeHUs oO0s3aHbl IOCTaBUTh B HM3BECTHOCTH
PYKOBOIUTENSL YUPEKIAECHUS U IPOKOHCYJIBTUPOBATHCS C HUM, IPEXKIE YEM TAPUTH
WM TOJy4aTh MOJApPKH, YYacTBOBaTh B TEX WJM HMHBIX MPEICTABUTEIBCKUX
MEpONPUATHUSX.

3.4.1lpu moMy4eHUH JENOBOTO TMOJapKa WJIM 3HAKOB  JICJIOBOTO
rOCTENPUUMCTBA PAOOTHUKU YUPEXKJCHUS O00s3aHbl NPUHUMATH MEpHI 0
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(DIMKTA HHTEPECOB.

3.5. PabotHuku VYupexaeHuss HE BIpaBe MCIOJIb30BATh CIIYXKEOHOE
MOJIOKEHHUE B JIMYHBIX LEJSIX, BKIIIOYas UCMOJIb30BAHUE UMYILIECTBA Y UpEKICHUS,
B TOM YHCJIE:

- ISl TIOYYEHUs TOJApPKOB, BO3HATPAXACHUS M WHBIX BBIFOA Ui ce0st
JUYHO W IPYTUX JUI] B OOMEH Ha OKa3zaHWe YUPEeXKICHHEM KaKUX-JIUO0O YCIYT,
OCYILIECTBICHUS MO0 HEOCYIIECTBICHHS OIpEAETICHHBIX ACUCTBUM, Mepenayu
uH(OpPMAITUU, COCTABIISIIONIEH  CIY)KEOHYI0, KOMMEpPYECKYI0 WM HHYIO



OXpaHsEMYI0 3aKOHOM TaliHY;

- JUIsl TIOJIy4E€HHS TTOJAPKOB, BO3HAIPAXKIAEHUS U MHBIX BBITOJ IS JIMYHO U
JPYTUX JIMII B IMpollecce BEACHUs JieJ YUpexKIeHus, B TOM 4Yucie, KaK 70, TaK U
1ocjie  TMPOBEACHUS TEPErOBOPOB O  3aKIIOYEHUU  TPaXKIAHCKO-TIPABOBBIX
JIOTOBOPOB U MHBIX CJENOK.

3.6. PaGoTHukam VYupexaeHHss HE pPEKOMEHIyeTcsl NpUHUMATh WU
nepeaapuBaTh MOJAPKU MO0 YCIYrd B JIOOOM BHJE OT TPETHUX JIMIl B Ka4eCTBE
0J1aroJIapHOCTH 32 COBEPIIECHHYIO YCIYTY WIH JIAHHBIN COBET.

3.7. He nmomyckaercsi mepenaBaTh U MPUHUMATh MOJAPKUA OT YUpPEKICHUS,
ero pabOTHUKOB M TpPEICTABUTENCH B BUIE NEHEKHBIX CPEJCTB, KaK HAIUYHBIX,
Tak ¥ O€3HATUYHBIX, HE3aBUCHUMO OT BAJIIOTHI, @ TakKe B (hOpMe aKI[Hii, OMIIMOHOB
WJIM WHBIX JTUKBUAHBIX LIEHHBIX OyMar.

3.8. PaGoTtHuKM YupexaeHus AOHKHBI OKa3bIBAThCS OT TPEIJIOKCHHM,
MOJIYYEHHS] MOJAPKOB, OIUIaThl UX PAcXofOB U T.N., KOrJa MOAOOHBIE IEUCTBUS
MOTYT TOBJIMATh WA CO3[1aTh BIIEYATICHUE O BIUSHUM Ha MCXOJ CJHEJKH,
pe3ynbTaT NPOBEACHUS TOProB, HA IPUHUMAEMbIE Y UPEKICHUEM PELICHHS U T. 1.

3.9. PabotHukn VYupexiaeHus He mnpuemitorT Koppynuuu. Ilogapku He
JOJDKHBI OBITH MCIOJIB30BaHbl JUISl TaYM/TIOIYUYEHHUsS] B3SATOK WM KOPPYNLUHU B
JT0OBIX €€ MPOSBICHUSIX.

3.10. PaGoTHuk YupexaeHus He BIpaBe MpeajiaraTh TPETbUM JIUIAM WIIU
OPUHUMATh OT TAaKOBBIX MOJApPKH, BBIILJIATHI, KOMIEHCAIIUM U T.I. CTOUMOCTBIO
ceiie 3000 (Tpex Thicsd) pyOisiel MM HE COBMECTUMBIE C 3aKOHHOM MPaKTHUKOM
JenoBbIX OTHOWEHUH. Eciam paboTHUKY YupexkaeHHs NpeasararTcs NoJ00HbIE
NOJAPKH WJIA JEHbI'M, OH O0053aH HEMENJIEHHO 00 3TOM PYKOBOJUTEIIO
YupexneHusl.

3.11. PaGotHuk YupexkaeHuss KOTOPOMY TMPH BBHIMOTHEHUU JOKHOCTHBIX
00s13aHHOCTEN MpeaaratoTcs MoJapKyu WIM MHOE BO3HATPaXKJICHHE KAK B MPSMOM,
TaK 1 B KOCBEHHOM BHJI€, KOTOpPbIE CIIOCOOHBI MOBJIMATH Ha MOJArOTaBIIMBAEMbIC
W/WIM  TpUHHMaeMble UM pelIeHHs WIM OKa3aTh BIUSHUE Ha €ro
nelicTBue/0e3eCTBUE, JOKEH:

- OTKa3aThCS OT HUX U HEMENJICHHO YBEJOMUTH PYKOBOJIUTENS Y UPEXKICHHUS
o (pakTe mpenoxKeHus mogapka (BO3HArPaKICHU);

-0 BO3MOXHOCTH MCKJIOYWTh JAJbHEHIIME KOHTAKTBI C  JIMIIOM,
IPEJIOKHUBIIMM NOJAPOK MM BO3HATPAXKIECHUE, €CIU TOJIBKO 3TO HE CBSI3aHO CO
CIIykKeOHOU HEOOXOAMMOCTHIO;

- cIy4yae, €clIM TOJapOK WM BO3HAarpaxKJIe€HUWE HE MpeACTaBIseTCs
BO3MOKHBIM OTKJIOHUTh WJIM BO3BPATHUTh, IEpPENaTh €ro C COOTBETCTBYIOLIEH
CIIy’)K€OHOW 3amMCKON [JIi MPUHATHS COOTBETCTBYIOUIMX MEpP PYKOBOJIUTEIIO
Yupexxaenus U npoJoJKUTh paboTy B YCTAaHOBJIEHHOM B YUPEXACHUH MOPSIKE
HaJ[ BOIPOCOM, C KOTOPbIM OB CBA3aH MOJAPOK WIIM BO3HATPAXKICHHE.

3.12. B ciyyae BO3HMKHOBEHHUS! KOH(DJIMKTa MHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTAa MHTEPECOB MPHU MOJYUYEHUHU IEJIOBOTO MOJapKa WU
3HAKOB JIEJIOBOTO TOCTENPUHUMCTBA paOOTHUK YUpexkaeHUs 00s3aH B MUCbMEHHON
dbopMe yBETOMHUTH 00 3TOM OJHO W3 JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a



MPOTUBOJICHCTBUE KOPPYIIIUKA, B COOTBETCTBHHM C TIPOILEIYPOH PACKPHITHS
KOH(DJIMKTa WHTEPECOB, yTBepkaAeHHOU [lomoxkeHneM o KOH(DIMKTE HHTEPECOB,
MPUHATHIM B YUpEKICHUH.

3.13. PaGoTHUKaM YUpekICHHS 3aMpeiiaeTcs:

- CAMOCTOSITEIPHO TIPUHUMATH TPEJIOKEHHS OT OPTaHU3aAIMi WU TPEThUX
JWIl O BPYYEHHUH [ENOBBIX TOJAapKOB M 00 OKa3aHMM 3HAKOB JIEJIOBOTO
TOCTENPUUMCTBA;

- IPUHAMATh O€3 COTJACOBAHUA C JTUPEKTOPOM YUPEKIACHUS JEIOBBIC
MOJIAaPKH U 3HAKW JIEJIOBOTO TOCTECIIPUMMCTBA B XOJIe MPOBEICHUS JEIOBBIX
MIEPETOBOPOB, TPH 3aKIIOUYCHUH JOTOBOPOB, a TAaKKE€ B HHBIX CIydasx, KOTIa
MO00HBIC NEUCTBUS MOTYT IMOBJUATh WM CO3/IaTh BIEYATICHHE 00 WX BIMSHUU
Ha IPUHUMAEMBIC PEIICHUS;

- MPUHUMATH JEJIOBBIC TIOJIAPKUA W 3HAKHU JICJIOBOTO TOCTEIPHUUMCTBA B X0
MPOBEICHUSI TOPTOB M BO BpEMsl TPSIMBIX TIEPETOBOPOB TMPHU 3aKIIOUYCHUHU
JIOTOBOPOB (KOHTPAKTOB);

- IPOCHUTH, TPeOOBATh, BHIHYXKJIATh OPTaHU3AIMU WIW TPETHUX JUI[ JTapUTh
UM MO0 MX POJICTBEHHHKaM JI€JIOBBIC MOJAPKUA W/WIM OKa3bIBaTh B MX IOJb3Y
3HAKU JEJIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATD MOJAPKHU B BHUJIC HATMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEJICTB,
[IEHHBIX OyMar, AparoleHHbIX METAJJIOB.

3.14. YupexxieHue  MOXET  MpUHATh  permieHue o0  y4JacTMH B
0JIarOTBOPUTEIBHBIX MEPONPUSITHIX, HAMPABICHHBIX HA CO3JIaHUE U YNPOUYCHHE
uMumKka Yupexnaeaus. [IlpusTtom mmaH u  OMOMKET ydacThs B JaHHBIX
MEPOTIPUATHSX YTBEPKIACTCS PYKOBOJIUTETIEM Y UPEIKICHUS.

3.15.B caydae OCYIIECTBICHHS CIIOHCOPCKUX, OJaroTBOPUTEIBHBIX
nporpaMMm  YUpeKIeHHE JOHKHO TIPEABAPUTEIILHO  YAOCTOBEPUTHCSA, HUTO
nmpenocTaBiisieMass  YUpeKJIEeHHEeM TIOMOIls He OyJeT HCIoNb30BaHA B
KOPPYIIIMOHHBIX TESIX WU MHBIM HE3aKOHHBIM TTYTEM.

3.16. [Ipy B3aUMOAEWUCTBUM C JIMIIAMH, 3aHUMAIONIUMHU JOJHKHOCTU
MYHHUITUTIATEHOM CITY kOB, clenyeT PYKOBOJICTBOBATHCS HOPMaMH,
PETYIUPYIOIMMHA STUYECKUE HOPMBI W TIpaBWja CIIY)KEOHOTO TOBENIECHUS
MYHHUITUTIATBHBIX CITYXKaIIHX.

3.17. Heucnionnenue Hactosamux [IpaBunm MoxkeT cTaTh OCHOBaHUEM
JUTSI IPUMEHEHHUST K Pa0OTHUKY MeEp JUCHUIUIMHAPHOTO, aJIMHUHHCTPATHUBHOTO,
YrOJIOBHOTO W  TPaXXIaHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBUU  C
JEHCTBYIONTUM 3aKOHOIATETLCTBOM.

4. O0nacTh NpUMEHEHUS

4.1. Hacrosimme IlpaBuia mojyieskaT NPUMEHCHHIO BHE 3aBHCHMOCTH OT
TOTO, KAaKUM O0Opa30oM TIEpealoTCsl JICJOBbIC TOJApKH M 3HAKH JICJIOBOTO
TOCTETIPUUMCTBA: HAMIPSMYIO WU Yepe3 MOCPEIHUKOB.

4.2. Hactostmme IlpaBuna sBISIFOTCS 00s3aTEIbHBIMU IS BCeX PAaOOTHHKOB
VYupexaenus B nepuo1 padboThl B YUPEKICHHUH.
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